
 
 

 

 
 

STUDENT ASSISTANT, DIGITAL CONTENT 
JOB DESCRIPTION 

 
 
THRIVE CENTER 
The mission of the Thrive Center is to advance a community where students successfully navigate, excel 
and graduate from the University of Arizona prepared for life after college. Our values focus on providing 
students with a diverse, accessible, inclusive, and quality experience by:  
 

 Centering the student experience through support and guidance 
 Creating and modeling best practices 
 Building community connections 
 Collaborating across campus 
 Cultivating lifelong learning practices 

 

POSITION SUMMARY 
 
Program: Thrive Center Digital Content 
 
Program Summary: The digital content team creates printed and electronic marketing materials for the 
Thrive Center, manages social media platforms, and facilitates other creative avenues for promoting the 
programs and services offered by the unit.   
 
Job Title: Student Assistant, Digital Content 
 
Hourly Rate: $14.75 per hour  
 
Job Summary: The student assistant for digital content is expected to work with the student assistant for 
social media to creatively market and promote the programs and services offered by Thrive Center. Projects 
will include, but are not limited to, creating fliers, videos, social media content, website content, and 
photography. 
 
PREFERRED KNOWLEDGE, SKILLS & QUALIFICATIONS 

 
 Demonstrate respect and professionalism in a manner that reinforces the mission and values of the 

Thrive Center 
 Take initiative and work autonomously  
 Demonstrate time and task management skills  
 Have baseline knowledge of the Thrive Center, including programs, events and/or services  
 Possess adequate organizational skills  
 Demonstrate excellent written and oral communication skills  
 Exhibit proficiency in Adobe Creative Suite products (Photoshop, Illustrator, InDesign) 
 Willing to work with diverse communities, including a commitment to cultural competence (in self 

and others)  
 Available to work 10 hours per week  
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Job Description | Student Assistant, Digital Content   Thrive Center 

    

DUTIES & RESPONSIBILITIES  
 

 Moderate several social media accounts including Facebook, Instagram, and Twitter  
 Design promotional fliers  
 Update website content  
 Take and edit photographs  
 Regularly attend Thrive Center events 
 Assist in the creation of a social media strategy plan, daily social media posts, and editing videos  
 Other duties as assigned  

 

ACADEMIC QUALIFICATIONS 
 

 Minimum cumulative GPA of 2.50; 2.75 preferred  
 Currently enrolled at the University of Arizona as an undergraduate student (minimum six units) 
 Successful completion of at least one year of college (30 units or sophomore standing)  

 
TRAINING, MEETINGS & RETREATS REQUIREMENTS 
 

 Must be able to attend mandatory paid training the week before the start of the fall semester. 
Mandatory training will occur August 14, 2023 through August 18, 2023 with some asynchronous 
sessions prior to August 14th 

 Attend weekly small team meetings  
 Attendance at all trainings, staff meetings, and retreats is required 


